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NMPUKA3
Ne )KOY/2 16.04.2020 r.

006 yTBepxaeHuu «MonnTuku B OTHOWEHUM 06PadoTKM
1 oBecneyeHnst 6e30NacHOCTN NepCoHanbHbIX JaHHbIX»

Bo ucnonHenue TpeboBanuin GegepansHoro 3akoHa ot 27.07.2006 Ne152-03 «O nepcoHanbHbIX AaHHbIX», B
COOTBETCTBUW C mpukasom defepanbHoit cnyxbbl N0 Hag3opy B cdepe CBSA3N, MHGOPMALMOHHBIX TEXHOMOTMIA 1
MaccoBbIx kommyHukauuin o1 05.09.2013 Ne996 «O6 yTBepxaeHun TpeboBaHMii M METOAOB MO 06e3NNYMBaHNIO
NepCOHaNbHbIX AaHHBIX»

NMPUKA3bIBAIO:

1. YTBEpauTL «[1onnTUKy B OTHOLEHUM 06paboTkn 1 obecneveHns 6e30nacHOCTU NepcoHanbHbIX JaHHbIX» B
O6LuecTBe € OrpaHU4eHHO OTBETCTBEHHOCTBIO «XKWNULLHO-3KCnyaTaLmnoHHoe ynpasneHue» (MpunoxeHue No1).

2. KoHTpOrb 3a UCMONMHEHMEM HACTOSILLEro Npukasa OCTaBNA0 3a COBOV.

YnpaensioLmm

HonBuayansHbI NpeanpuHUMaTenb [.10. aHunos

MHH 7447060940 KMNMN 744701001

p/c 40702810607250021732 B TpaKTOpO3aBOACKOM
dunnmnane OAO «HennHabaHk» r. YenabuHck

K/c 30101810400000000711

BMK 047501711 OrPH 1037402323771
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TOMNOAVHKA

Mpunoxerue Ne 1

YTBEPXAEHO NPUKa3oM YNpaBnstoLLero
000 «KunuwwHo-skennyataunoHHoe ynpaeneruey Ne K3Y/2 ot
16.04.2020 .

Monutuka 000 «KunuwHo-3KCNNyaTaUMOHHOE ynpaBrieHWe» B OTHOWEHUM oOpaboTkM M obecneveHus GesonacHOCTM
nepcoHanbHbIX AaHHbIX

1. OGwme nonoxexus

1.1. Hacroswas Monutika B OTHOLEHWUM 06paboTki nepcoHanbHbIX AaHHbIX (danee — MonuTika) AEercTBYeT B OTHOLIEHWUM BCEX
nepcoHanbHbIX AaHHbIX (aanee — M), noctynatowwmx B 000 «XKunuwwHo-akennyaTaumorHoe ynpaenerue (aanee - YK) ot cybvekra N4 —
PaboTHuka nnm usnyeckoro nnua, CoCTOSALLETO B JOrOBOPHBIX W MHbIX MPakAaHCKO-NPaBOoBbIX OTHOLEHMSAX ¢ YK, a Takke y dnanyeckux
NUL, NPOXMBAKLLMX B NOMELLEHNSIX COBCTBEHHMKA (aanee — KnueHT).

1.2. Lenbto HacToswen Monutukm aensetcs cobniogeqne npas cybbekTos M1 npu 06paboTke 1x nepcoHanbHbIX AaHHbIX B YK.

1.3. HacToswas Monutuka paspaboTaHa B COOTBETCTBMM C:

— KoHctutyumein PO;

— GepepanbHbiMm 3akoHoM 0T 27.07.2006 1. Ne 149-03 «O06 wHdopmauuu, WHGPOPMALMOHHLIX TEXHOMOMMSX U O 3aluTe
WHcopmaLny;

— ®epepanbHbimM 3akoHoM 0T 27.07.2006 r. Ne 152-03 «O nepcoHanbHbIX AaHHbIXY;

— lNocTaHoBneHnem lNpasutenscta PO o1 01.11.2012r. Ne 1119 «O6 yTBepkaeHU TpeboBaHMiA K 3aLLMTe NEPCOHANbHBIX AaHHBIX
npu ux 06paboTke B MHOPMALMOHHBIX CUCTEMAX NEPCOHANbHbIX LAHHbBIXY.

1.4. Hactoswasa nonutuka obssatenbHa K WCMOMHEHMIO BCeMU COTpyAHukamu YK, ycTaHaBnuBaeT OCHOBHbIE Lienu, MpUHLMMbI
06pabotku n TpeboBaHus k GezonacHocTv N1 B YK.

1.5.06ecneueHne besonacHOCTM 1 KoHdMAeHUMansHocTy M SBNSeTCs OAHMM W3 NPUOPUTETHLIX HanpaBneHuil B aestenbHocTu YK.

2. Llenu 06paboTku 1 cocTaB NepcoHanbHbIX AaHHbIX

2.1. Obpabortka N[ YK ocywiectBnseTcs Ha 0CHOBE NPUHLMMOB:

— obpabotka MM[ cyObeKTOB OCYLLECTBASETCA MCKMIOUNTENBHO Ans obecneveHus cobniopeHns denepanbHbIX 3aKOHOB U MHbIX
HOPMAaTMBHbIX NPABOBbIX aKTOB, COOTBETCTBMS LIENAM, 3apaHee onpeaeneHHbIM 1 3asBneHHbIM npu cbope MN[;

— 0bbem u cogepxanne obpabatbiBaembix [ cybbekToB, cnocobsl obpaboTku M cooTBETCTBYHOT TpEbOBaHUAM (heaepansHOro
3aKOHOAATENbCTBA, a TaKKe APYrMM HOPMaTWBHBIM akTam W Lensm obpabotku M[. He ponyckaetcs obpaGoTka M, n3bbITOUHbIX MO
OTHOLLEHWIO K LiensiM, 3asBrneHHbIM npu cbope M[;

— MA YK nonyyaeT TonbKo y camoro cybbekTa (Mnm ero 3akoHHOrO MPeACTaBUTENS);

— npw obpaborke M obecneunBaeTcs TOUHOCTb M, X 4OCTATOYHOCTb, @ B HEOOXOAMMBIX CITy4asnX akTyanbHOCTb MO OTHOLUEHMIO K
uensm obpabotku MMM, YK npuHumaiotca Heo6XoaMMbIe Mepbl MO YTOYHEHWIO HEMOMHBIX UMW HETOYHbIX AaHHbIX B0 0becneynBaloTCs MepbI
MO YHUYTOXEHMIO (YAANEHMI0) AaHHbIX MO nopyyeHnto YK cneumanuanpoBaHHo opraHnsaumm.

2.2. Obpabortka [ cy6bekTos MN[ npoBoguTcs YK ¢ Lenbio ocyLecTBneHns npas u 0bsi3aHHOCTe PaboTHUKOB B COOTBETCTBUW C
TPYOOBbIM 3aKOHOAATENLCTBOM; BEOEHWS MEPCOHWUMULMPOBAHHOTO Y4YeTa; WCMOMHEHWS [OTOBOPHBLIX M WHBIX PaXAaHCKO-NPaBOBbIX
OTHOLUEHMIA Npu ocyLlecTBeHMn YK X035MCTBEHHON LeATENbHOCTH, NOBbILEHWS ONEPaTUBHOCTM M KayecTBa OBCIY)XMBaAHWS KIMEHTOB
yCTaHOBMNEHHOro npaeunamu YK; npeaocTaBneHnst XunMLLHbIX YCRyr COBCTBEHHMKAM 1 NOMb30BATENSM NOMELLEHWA B MHOMOKBAPTUPHBIX
[0Max B COOTBETCTBUN C YCTAHOBIEHHLIM MOPSBKOM.

2.3. YK obpabatbiBatotcs cregytowme kateropum N[

— B OTHOWEHUM PaboTHUKOB: hamunmus, UMs, OTYECTBO, [aTa W MECTO POXAEHWS, afpec Pernctpauun U MecTO XUTENbCTBa,
PEKBM3UTbI OCHOBHOTO AOKYMEHTa, YAOCTOBEPSIOLEro NMNYHOCTb rpaxgaHuHa, AaHHble CTPaxoBoro ceuaeTenbctea, WHH, cemeinHoe
couuanbHOe NonoxeHusi, 0bpasoBaHue, kBanudukaLus, Npoheccust, CBEAEHUS O BOUHCKOM y4YeTe (Mpu UX Hanu4nm), 4aHHbIE MEAULIMHCKOTO
XapakTepa (B cn €yCMOTPEHHbIX 3aKOHO4aTeNsCTBOM PO);

EHTOB: (paMunus, UMS W OTYECTBO, FOA, Mecsl, faTta U MeCTO POXOEHWUS, PEKBU3UTHI [JOKYMEHTa,
axnaHvHa, CBEOEHWS O perucTpauuu no MeCTy XWTENbCTBa WKW BPEMEHHOW perucTpauum no Mecty
ns, cBegeH BCTBEHHOCTM Ha JKWUMOE WM HEXWUMOE NOMELLEHNe, KOHTaKTHas MHGopMaLys,

COHaNbHbIX AaHHbIX
Wum 3akoHogatenscteoM PO, MonoxeHnem 06 0bpaboTke u 3awute
onpeneneHHbIX NpaBui 1 YCROBUIA.



3.2. ObpaboTkag D'Ocyl.l.l,eCTan-leTCﬂ nytem cbopa, cucTemaTu3aumu, HaKOMMEHWUS, XPaHEHMs, YTO s (0OH
W3MEHEHUSI), UCNONb3 aqn (NpegocTaBnerust, JocTyna), 06eannumBanns, BrokupoBanus, yHUYTOXeHNs ML uckntoum
ans obecneyeHns cobn 71epasibHOr0 3aKOHOAATENBCTBA W MHbIX HOPMATHBHBIX MPABOBLIX aKTOB, COOTBETCTBUS LiensiM, 3apaHee
onpeaenexHbIM 1 3asenerHbiM npu cbope MM, yueTa pe3ynbTaToB BbIMONHEHNS AOTOBOPHbIX W UHBIX rpaAaHCKO-NPaBOoBbIX 0653aTeNbCTB
c cybbektom %rﬁ% 3T0M, MCHOMb3yETCA  CMeLUaHHbI  (AaBTOMATU3NPOBAHHbIA M HEaBTOMATU3NPOBaHHbIN) cnocob obpaboTky

nepcoHarnb:
MAM!MWTWW TOMBKO B COOTBETCTBUM C AGMCTBYIOLIMM 3aKOHOATEMLCTBOM, B TOM YUCTE C

MCNOMb30BaHNEM 3aLLMLLEHHBIX TENEKOMMYHUKALMOHHBIX KAHAMOB CBA3N.

3.4. Cpoku xpaHeHust AOKYMEHTOB, cofepxalumx N[ cyobekTos, onpepensiotcst ®egepanbHbiM 3akoHom PO «O6 apxmBHOM aene B
Poccuiickoit Pepepauum» Ne 125-03 ot 22.10.2004 r., npaunamu OyxyyeTa, CPOKOM WCKOBOI AABHOCTY, @ Takke WHbIMU TpeboBaHUAMM
3akoHogaTenscTea PO.

3.5. N1 cybbekToB XpaHATCs He Aonblue, Yem 3Toro TpebyloT Lenu nx 06paboTku, 1 OHM NOANEXAT YHUHTOXEHMIO MO AOCTKEHUN
Lenen 0bpaboTkv unun B cyyae yTpaTbl HEOBXOAMMOCTM B UX JOCTUXEHUN.

3.6. C uenbto 3awmtel M npu nx obpaboTke B MHPOPMALMOHHBLIX CUCTEMAX NEPCOHANbBHBIX AAHHBIX OT HEMPaBOMEPHOTO WM
CryYanHOro JOCTYNa K HM, YHUMTOXEHUS!, U3MEHEHNs!, BNOKMPOBaHIS, KONMPOBaHWS, MPEAOCTABNEHNS, PACTPOCTPAHEHS, @ TaKoKe OT MHbIX
HenpaBOMEPHbIX AeACTBUIA C HUMK YK NPUMEHSIOTCS OpraHM3aLMOHHbIE U TEXHUYECKUE MEpbI.

4. MeponpusTtia no obecneveHunto 6e3onacHOCT 06paboTKM NEPCOHaNbHbIX AaHHbIX

4.1. ina sawwmTsl M1 npu ux obpabotke B YK npumMeHsIoTcs crieayioLme 0praHu3aLmMoHHbIE U TEXHUYECKE Mepb:

-poctyn k [} npegocTaBnseTcs Tonbko Tem coTpyaHnkam YK, Ha KOTOpbIX BO3noxeHa 0653aHHOCTbL Mo nx obpaboTke. Yka3aHHble
nMua wmetoT npaBo Ha obpabotky Tonbko Tex [, koTopble HEO6XOAMMbI UM ANS BbIMOMHEHUS KOHKPETHbIX (PYHKLMIA, CBA3aHHbIX C
WUCMONHEHWEM [OMKHOCTHbIX 0653aHHOCTEN;

-obpabotka N[] Begetcs cotpyaHukamu YK Ha pabounx MecTax, BblgeneHHbIX 45 UCNOMHEHNS UMK JOMKHOCTHbIX 0653aHHOCTEN;

-paboune MecTa pa3mellanTcs Takum 00pa3oMm, 4TOBbl MCKMKUMTb BECKOHTPONbHOE WCMONb30BaHWE KOH(MAEHLMANbHON
WHopmaLm;

-KOH(MAeHUManbHas nHchopmaums, cogepxaldas Ml cybbekTos, NPOXoAUT NpoLeaypy YHUUTOXEHUS B COOTBETCTBIM C NPUHSATLIM B
YK nopsigkom B CpoKM, YCTAHOBNEHHbIE 3aKoHOAATeNbCTBOM P®;

-pa3rpaHnyeHbl npaea goctyna k N[, obpabatbiBaembiM B MHOPMALMOHHBIX cuctemax ML;

-NPOBOAMTCS 03HaKoMMeHne paboTHnkoB YK, HenocpeacTBeHHo ocylecTenstolmx obpabotky MM nbo umetoLmux K HUM gocTyn B
CUIy CBOMX [OMMKHOCTHbIX 0BS3aHHOCTEN, C MONOXeHUsIMU 3akoHoAaTenscTa PO, TpeboBaHMAMM K 3aliuTe nepcoHanbHbIX OaHHbIX,
nokanbHbIMKU HopmaTuBHbIMK akTamu YK no Bonpocam obpabotku M[;

-CBOEBPEMEHHO BbISIBNAIOTCA M MPenoTBpaLLalTCs HapylieHns TpeboBaHuii 3akoHopatenbctBa P® B obnactu obpabotku M,
YCTPaHSIOTCS NOCAEACTBUA TaKNX HAPYLLEHWIA;

-NPOBOAMTCS KOHTPOSb 3a NpUHMMaeMbiMu Mepamu no obecneyeHmnio BesonacHoctu M npu ux obpabotke, a Taike NPOBOAUTCS
KOHTPOMb COOTBETCTBMS 06paboTkM NepCoHanbHbIX AaHHbIX TpeboBaHnam PeaepansHoro 3akoHa «O nepcoHanbHbIX AaHHbIX» Ne 152-03 ot
27.07.2006 r. ¥ NPUHATBIM B COOTBETCTBUM C HUM HOPMAaTMBHbIM MPaBOBLIM akTaMm, TpebOoBaHMAM K 3aliuTe NEePCOHANbHbLIX AaHHbIX,
riokarnbHbIM HOpMaTMBHbIM aktam YK.

5. Mopsapok npegocTaBneHns uHopmaLuu, coaepkalieil nepcoHanbHbIe AaHHbIe

5.1. Mpu obpaweHum cybbekta ML (Bnagenbua aTX AaHHBLIX UK €70 3aKOHHOTO MpEecTaBuTENs) Unm nonmyveHun 3anpoca YK
npegocrasnser M0, otHocawmecs k cybwbekTy M.

5.2. CTOpOHHWe opraHn3aLmmn UMeroT npaso gocTyna k M cybbekToB TONMbKO, ECAM OHW HagLeneHbl HE0OX0AMMBIMU NOTHOMOYMSAMM
B COOTBETCTBUM C 3aKoHogaTenscTBoM PO, nnbo Ha ocHoBaHum JoroBopoB ¢ YK, 3aknioYeHHbIX B CBA3M C TPeOOBaHNAMM 3aKOHOAATENbCTBA
Po.

6. OTBeTCTBEHHOCTb 3a pa3srnaweHune KoHuaeHUManbHON MHOpMaLMK, CBA3aHHON C NepCOHaNbHbIMU AaHHbIMU

6.1. JomkHocTHele nuua YK, obpabatbiBatowme [, HeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C AENCTBYIOLLMM 3aKOHOAATENLCTBOM
P® 3a HapyLeHue pexuma 3alwmuTbl, 06paboTkv 1 Nopsiaka MCMOMb30BaHMS 3TON UHGhOPMALMK.

6.2. llnya, BWHOBHbIE B HApYLIEHUM HOPM, PEryNupylLWwWX nomyveHue, obpabotky u 3awmty [, HeCyT AWCLMNIMHAPHY,
rpaXaaHCKO-NPaBOBYIO, aAMUHWUCTPATUBHYIO UK YTONOBHYK OTBETCTBEHHOCTb B COOTBETCTBUN C AEMCTBYIOLLMM 3aKOHOAATENLCTBOM PO,



