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MPUKA3
16.04.2020 r.

Huu 06paboTku

1 oB6ecnevyesuns 6e30NacHOCTU NePCOHaNbHbLIX AaHHLIX?

Bo ucnonHeHue TpeboBaHui @
npvkasom PenepansHol cnyxbel no Hag

enepansHoro 3akoHa ot 27.07.2006 Ne152-®3 «O nepcoHarnkHbIX AaHHbIX», B COOTBETCTBUM €
3opy B cdepe cBA3M, MHOPMALIMOHHBIX TEXHOMOMMA W MacCoBbIX KOMMYyHWKauwi ot 05.09.2013

Ne996 «O6 yTeepxaeHW TpeboBaHWIA M METOA0B N0 06E3NMYMBAHII0 NEPCOHANLHBIX AaHHBIX

NPUKA3LIBAKD:

1. ¥Y1Beppute «[lonutuky B OTHOWeHUW obpaboTtku 1 obecneyeHns Be3onacHoCTW NepcoHanbHbIX AaHHbXy B Oblyectee ©

OrpaHNYEHHOM OTBETCTBEHHOCTbIO «YNpas

ol KOHTPOJ'II: 3a UCNONHEHWEM Hal

YnpasnsioLmi

WHouewnayankHsIA npegnpuHiMaTens

CTOALLEro npukasa oCTaenAlo 3a coboii.
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rpynna KomMmnaHwii

n. 3anagHeld, yn. sympyaHas (Mkp BuwHesas ropka), 4. 6, nomeLleHne 5
ans nucem: Poccus, 454084 . YensbuHck, yn. KacnuHckas, 5

Ten.: 8 800 550 20 22

3neKkTpoHHas novta: uk@topolinka-dom.ru caiT: www.topolinka-dom.ru

TONOAVUHKA

Mpunoxexue Ne 1

YTBEPXKAEHO NPUKA3OM YMpaBIIsoLLEro

000 «Ynpaensiowias komnaHus «Kenesa» Ne YKXKH/2 ot 16.04.2020 .

Monutuka 000 «YnpaBnstowas komnaHus «XXeHeBa» B OTHOLIEHUM 06paboTKM U obecneyeHnst 6e30nacHOCTH
nepcoHanbHbIX AaHHbIX

1. OGwme nonoxexus

1.1. Hacrosiwas MonuTuika B OTHOLEHUM 06paboTki nepcoHanbHbIX AaHHbIX (danee — MonuTika) OEeRCTBYeT B OTHOLLEHWM BCEX
nepcoHanbHbIX AaHHbIX (panee — M1), noctynatowwmx 8 000 «YK «XKeHesay (nanee - YK) ot cybbekTa M — PaboTHrka unm dhuamnyeckoro
nua, COCTOSAILLEro B AOTOBOPHBIX M WHBIX TPaXAaHCKO-NPaBOoBbIX OTHOWeEHMAX € YK, a Takke y (DU3MYecKuX Nnl, NpOXVBAIOWMX B
nomeLyeHusx cobcTBeHHKa (aanee — KnueHr).

1.2. Lenbto HacToswwen Monutukm aensetcs cobniogeque npas cybbekTos M1 npu 06paboTke ux nepcoHanbHbIX AaHHbIX B YK.

1.3. HacToswas Monutuka paspaboTaHa B COOTBETCTBUM C:

— KoHctutyuuen PO;

— ®epepanbHbiM 3akoHoMm oT 27.07.2006 r. Ne 149-03 «O6 uHopmaunm, WHPOPMALMOHHBIX TEXHOMOTMAX M O 3awuTe
WHcopmaLny;

— ®epepanbHbiM 3akoHoM 0T 27.07.2006 r. Ne 152-03 «O nepcoHanbHbIX AaHHbIXY;

— MNocraHoBnexnem Mpasutensctea PO ot 01.11.2012r. Ne 1119 «O6 yTBepxaeHUn TpeboBaHuil k 3awuTe NepcoHanbHbIX AaHHbIX
npu ux 06paboTke B MHPOPMALMOHHBIX CUCTEMAX NEPCOHANBHBIX SAHHbBIXY.

1.4. Hactoswas nonutuka obssaTenbHa K MCMOHEHMO BCeMU COTpyaHukami YK, ycTaHaBmuBaeT OCHOBHbIE LieMnu, MPMHLMMbI
06pabotku n TpeboBaHus k GezonacHoctv N1 B YK.

1.5.06ecneyenune 6esonacHocTy 1 kKoHUaeHUmansHocTH M SBNSETCS OAHUM U3 NPUOPUTETHBIX HanpaBneHuit B aestensHocTh YK.

2. Llenu 06paboTku 1 cocTaB NepcoHanbHbIX AaHHbIX

2.1. Obpaborka N[ YK ocyliecTBnseTcs Ha OCHOBE NPUHLMMOB:

— obpabotka MM cyObeKTOB OCYLIECTBNSAETCA WCKMIUMTENBHO AN obecneyeHns cobniogeHns deaepanbHbiX 3aKOHOB U UHBIX
HOPMAaTMBHbIX NPABOBbIX aKTOB, COOTBETCTBUS LIENSM, 3apaHee onpeseneHHbIM 1 3asBneHHbIM npyu cbope M[;

— obbem 1 copepxanue obpabatbiBaembix [ cybbekToB, cnocobbl 0bpabotku M cooTBeTCTBYHOT TpeboBaHUAM heaepansHoro
3aKOHOLATENbCTBA, @ TaKKe APYrMM HOPMaTWBHBIM akTam W Lenam obpaboTku MM[. He gonyckaetca obpabotka [, M30bITOYHBLIX NO
OTHOLLIEHWIO K LieNnsiM, 3asBneHHbIM npu cbope M[;

— MM YK nonyyaeT Tonbko y camoro cyObekTa (Wi ero 3akoHHOTO NPeACcTaBUTENS);

— npw obpaborke M obecneunBaetcs TOUHOCTb M, X AOCTATOYHOCTb, @ B HEOOXOAMMBIX CIyYasx aKTyanbHOCTb MO OTHOLIEHMIO K
uensm obpabotku MMM, YK npuHumatotcs Heo6XoaMMbIe MepbI MO YTOYHEHMIO HEMOMHBIX UMW HETOYHBIX AaHHBIX B0 06ecneynBatoTCs Mepbl
MO YHUYTOXEHMIO (YAANEHMI0) AaHHbIX MO nopyyeHnto YK cneumanuanpoBaHHo opraHnsaumm.

2.2. Obpabortka [ cy6bekTos N[ nposogutes YK ¢ Lenbto ocywecTBneHus npas n 06s3aHHoOCTen PaboTHWKOB B COOTBETCTBUM C
TPYAOBbLIM 3aKOHOAATENbCTBOM; BELEHWsS MEPCOHU(MLMPOBAHHOMO Y4eTa; WCMOMHEHWsS [OFOBOPHBIX M WHbIX PpaXmaHCKO-NpaBOBbIX
OTHOLUEHMIA Npu ocyLiecTBeHMM YK X035MCTBEHHON [eATENbHOCTH, NOBbILIEHNS OMNEPaTUBHOCTU U KayecTBa OOCNYXWBaHUS KIWEHTOB
YCTaHOBNEHHOrO NpaBunamu YK; npefocTaBneHunst XUMMLLHBIX YCIyr COBCTBEHHMKAM W MOMb30BaTENsIM MOMELLEHWA B MHOTOKBAPTUPHBIX
[0Max B COOTBETCTBUN C YCTAHOBIEHHBIM MOPSIBKOM.

2.3. YK obpabateiBatotcs cnepytowime kateropuu N[

— B OTHOWeEHUM PaBoTHUKOB: hamunus, UMs, OTYECTBO, JaTa W MECTO POXAEHWs, ampec Perncrpauun U MecTO XUTEeNbCTBa,
PEKBM3UTbI OCHOBHOTO AOKYMEHTA, YLOCTOBEPSIOLIEr0 NIMYHOCTb rpaXaaHuHa, AaHHble CTpaxoBoro ceuaeTensctea, WHH, cemeitHoe w
couuanbHoe NonoxeHusi, 0bpasoBaHue, kBanudukaLus, Nnpodeccus, CBEAEHUS O BOMHCKOM y4eTe (Mpu UX Hann4um), SaHHbIE MEANLIMHCKOIO
XapakTepa (B cn €yCMOTPEHHbIX 3aKOHO4ATEeNbCTBOM PO);

EHTOB: (hamunusi, UMS M OTYeCTBO, rof, Mecsl, Aata U MECTO POXOEHMUS, PEKBU3NTbI [OKYMEHTA,
axaaHWHa, CBEOEHWS O perucTpauuu no MecTy XWTENbCTBA WKW BPEMEHHOM perucTpauum no Mecty
OCTBEHHOCTW Ha XWNOE MU HEXWMOE MOMELLEHNE, KOHTAKTHast MH(hopMaLus,
WNHH 7451262700 KN 746001001
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N3MeHeHus), epefauv (NpeaocTaBneHus, focTyna), 06eannunBaHns, GnokupoBaHns, yHuToxeHns M0 MCKJ'IIOLIlHO

3.2. Obpab K ocywectensietcs nytem cbopa, cucTEMaTU3aLuKM, HAKOMMEHUS, XPAHEHWs!, YTOMHEHNS (O
ans obecneyenuns cobniodeHus denepanbHOrO 3aKoHOAATENbCTBA M UHBIX HOPMATMBHbIX NMPABOBbIX aKTOB, COOTBETCTBUS LieNsM, 3apaHee
OMpeeneHHbIM 1 3as IM npw cbope TM[, y4eTa pe3ynbTaToB BbIMONHEHUS AOTOBOPHbIX N MHBIX MPaXaaHCKo-NpaBoBbix 00653aTenbCTB
c cy6bektom AN FPAOSTOM=ieHONb3yeTC CMellaHHbIil (aBTOMATU3UPOBAHHbI M HEaBTOMaTU3NPOBaHHBIN) cnocob oBpaboTku
nepcordER BaHER/\ A H ICA v

3.3. Nepepava [ TpeTbiM NMLaM OCYLLECTBASIETCS TOMBKO B COOTBETCTBUM C JEMCTBYIOLINM 3aKOHOLATENLCTBOM, B TOM YMCTE C
NCNONb30BaAHMEM 3aLUMLLEHHBIX TENEKOMMYHUKALMOHHbIX KaHaMnoB CBS3M.

3.4. Cpoku xpaHeHust AOKYMEHTOB, cofepxallmx N[ cyobekTos, onpeaenstorcs ®epepanbHbiM 3akoHom PO «O6 apxuBHOM aene B
Poccuiickoit Pepepauum» Ne 125-03 ot 22.10.2004 r., npaeunamu OyxyyeTa, CPOKOM WCKOBOI AABHOCTH, @ Takke WHbIMU TpeboBaHUAMM
3akoHogaTenscTea PO.

3.5. NI cyb6beKToB XpaHATCS He Aonblue, YeM 3TOro TpebyroT Lenu ux 06paboTku, M OHM MOANEXAT YHUUTOXEHMIO MO LOCTUXKEHUN
Leneit 06paboTkn unu B cnyyae yTpaTbl HEOHXOAUMOCTY B X [LOCTUKEHUN.

3.6. C uenbto 3awmtel M npu nx obpaboTke B MHPOPMALMOHHBLIX CUCTEMAX NEPCOHANbBHBIX AAHHBIX OT HEMPaBOMEPHOTO WM
CyYanHOro JOCTYNa K HAM, YHUYTOXEHMS, U3MEHEHNs, BNOKMpOBaHWs, KONMPOBaHMS, MPEAOCTABNEHIS, PAaCTPOCTPAHEHMS, a TakKe OT UHbIX
HenpaBOMEPHbIX AeACTBUIA C HUMK YK NPUMEHSIOTCS OpraHM3aLMOHHbIE U TEXHUYECKUE MEpbI.

4. MeponpusTtia no obecneveHunto 6e3onacHOCT 06paboTKM NEPCOHaNbHbIX AaHHbIX

4.1. ina sawwTsl M1 npu ux obpabotke B YK npumMeHsIoTcs crieayiowme 0praHn3aLnoHHbIE 1 TEXHUYECKNE MepbI:

-poctyn k [} npegocTaBnseTcs Tonbko Tem coTpyaHnkam YK, Ha KOTOpbIX BO3noxeHa 0653aHHOCTbL Mo nx obpaboTke. Yka3aHHble
nMua umetoT npaBo Ha obpabotky Tombko Tex MMf, koTopble HEOBXOAMMbI UM ANS BbIMOMHEHUS KOHKPETHbIX (PYHKLMIA, CBA3aHHbIX C
WUCMONHEHWEM [OMKHOCTHbIX 0653aHHOCTEN;

-obpabotka N[] Begetcs cotpyaHukamu YK Ha pabounx MecTax, BblgeneHHbIX 45 UCNOMHEHNS UMK JOMKHOCTHbIX 0653aHHOCTEN;

-pabouse MecTa pa3meLlaloTCs Takum 00pasom, YTOObl MCKMKOYMTb BECKOHTPOMbHOE MCMONb30BaHWe KOH(MAEHLMANbHON
WHopmaLm;

-KOH(MAeHUManbHas nHchopmaums, cogepxaldas Ml cybbekTos, NPOXoAUT NpoLeaypy YHUUTOXEHUS B COOTBETCTBIM C NPUHSATLIM B
YK nopsigkom B CpoKY, YCTAHOBMEHHbIE 3aKoHofaTeNLCTBOM PO;

-pa3rpaHunyeHsbl npaea goctyna k N[, obpabatbiBaeMbiM B MHPOPMALMOHHbIX cuctemax ML;

-NPOBOAMTCS 03HaKoMMeHne paboTHnkoB YK, HenocpeacTBeHHo ocylecTenstolmx obpabotky MM nbo umetoLmux K HUM gocTyn B
CUIy CBOMX [OMMKHOCTHbIX 0DBSA3aHHOCTEN, C MONOXeHUsaMM 3akoHopaTenbctea PO, TpeboBaHWAMM K 3alluTe NepCoHanbHbIX AaHHbIX,
nokanbHbIMKU HopmMaTuBHbIMK aktamu YK no sonpocam obpaboTku MM1;

-CBOEBPEMEHHO BbISIBNAIOTCA M MPenoTBpaLLalTCs HapylieHns TpeboBaHuii 3akoHopatenbctBa P® B obnactu obpabotku M,
YCTPaHSIOTCS NOCNEACTBUA TaKNX HaPYLLEHWIA;

-NPOBOAMTCS KOHTPOMb 3a NpUHMMaeMbiMu Mepamn no obecneyeruio BesonacHoctu M npu ux obpaboTke, a TaKke NPOBOAUTCS
KOHTPOMb COOTBETCTBMS 06paboTkM NepCoHanbHbIX AaHHbIX TpeboBaHnam PeaepansHoro 3akoHa «O nepcoHanbHbIX AaHHbIX» Ne 152-03 ot
27.07.2006 r. ¥ NPUHSATBIM B COOTBETCTBUW C HUM HOPMAaTMBHbIM MPaBOBbLIM akTaMm, TPebOBaHUAM K 3aluuTe NepCoHanbHbIX AaHHbIX,
riokarnbHbIM HOpMaTMBHbIM aktam YK.

5. Mopsapok npegocTaBneHns uHopmaLuu, coaepkalieil nepcoHanbHbIe AaHHbIe

5.1. Mpu obpaweHum cybbekta ML (Bnagenbua aTX AaHHBLIX UK €70 3aKOHHOTO MpEecTaBuTENs) Unm nonmyveHun 3anpoca YK
npegocraenser M0, otHocAwmecs k cybwbekTy M.

5.2. CTopoHHWe opraHn3aummn UMeroT npaso goctyna k M cybbekToB TONbKO, €CNM OHW HaZeneHbl HEOOXOAUMBIMM NOMHOMOUMSMU
B COOTBETCTBUM C 3aKoHogaTenscTBoM PO, nnbo Ha ocHoBaHum JoroBopoB ¢ YK, 3aknioYeHHbIX B CBA3M C TPeOOBaHNAMM 3aKOHOAATENbCTBA
Po.

6. OTBeTCTBEHHOCTL 3a pa3rnalieHue KoHdpuaeHUManbHoON MH(opMaLMK, CBA3AHHON C NEPCOHaNbHLIMKU SaHHbIMM

6.1. fomkHocTHble nuua YK, obpabatbiBatowme M, HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C AEMCTBYHIOLMM 3aKOHOAATENECTBOM
P® 3a HapyLeHure pexuma 3awwuTsl, 06paboTku 1 NopsiaKka MCMOMNb30BaHUS 3TON MHGOPMALIMX.

6.2. Jlnya, BWHOBHblE B HApyLUEHMM HOPM, perynupylowmx nonyyeHve, obpabotky w 3awmty T, HecyT AWUCUMNAMHAPHY,
rpaxaaHcko-NpaBoBYto, aAMUHICTPATUBHYIO MW YTONOBHYK0 OTBETCTBEHHOCTb B COOTBETCTBUM C JENCTBYIOLIMM 3aKOHOAATENLCTBOM PO.




