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MPUKA3
Ne YKM/ 01.04.2020 .

06 yteepxaeHum «MonuTUKK B OTHOWeEHUM 06paboTKK
1 oBecneyeHns 6e3onacHOCTH NEPCOHANBHBIX AaHHBIX»

Bo ucnonHenwe Tpebosanuit PepepantHoro 3akoHa o1 27.07.2006 Ne152-93 «O nepcoHanbHbIX AaHHbLIX», B COOTBETGTBUM C
npukasom $egepansHoi cnyxBbl No Hap3opy B cdepe CBA3W, MHIDOPMALMOHHBIX TEXHOMOIWIA U MaccoBbIX KOMMYHWKauWiA ot (15.09.2013
Ne996 «O6 yreepmaeHuy TpeboBaHmit u MeTo0B No 06E3NUUMBAHIUI0 NEPCOHAMNBHBIX AaHHbBIX»

MPUKASBIBAIO:

1. YTeepaute «[onuTuky B OTHOWEHMM 0bpaboTkn U obecneyeHns DesonacHOCTM MEpCOHanbHLIX AaHHbIX» B Oblectse C
orpaHW4eHHo 0TBETCTBEHHOCTLIO «YNpaBnatoLas koMnanua «MukpopaioH 33A» (Mpunoxerne Net).
2. KoHTporb 3@ MCMoNMHEHUEM HACTOALLEro NpMKasa ocTasnsio 3a coboi.
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rpynna KoMmnaHui

TOMNOANHKA

lMpunoxexme Ne 1

Y1BepxaeHo npukasom ynpasnsiowero 000 «YK «MukpopainoH 33A»
Ne YKM/1 ot 01.04.2020 r.

Monutuka 000 «YK «MukpopaioH 33A» B oTHoWweHMM 06paboTku n obecneyveHnss 6€30NacHOCTM NepPCOHaNbHbIX AaHHbIX

1. OGwme nonoxexus
1.1. Hacrosiwas Monutika B OTHOLEHUM 06paboTki nepcoHanbHbIX AaHHbIX (danee — MonuTika) OEeNCTBYeT B OTHOLLEHWM BCEX
nepcoHanbHbIX AaHHbIX (nanee — M), noctynatowmx B 000 «YK «MukpopaoitH 33A» (nanee - YK) ot cy6bekta MM — PaboTHuka unn
(hu13nyeckoro nuua, COCTOSILLEr0 B [OTOBOPHbIX M WHBIX TPaXJaHCKO-MPaBOBbIX OTHOLWEHMAX ¢ YK, a Takke y uanyecknx nuu,
MPOXMBaIOLLMX B NOMELLEHNsIX cODCTBEHHMKA (nanee — KnueHT).
1.2. Llenbto HacToswwen Monutukm sensieTcs cobniogeHve npas cyobekTos M npu 06paboTke 1x nepcoHanbHbIX AaHHbIX B YK.
1.3. HacToswas Monutuka paspaboTaHa B COOTBETCTBMM C:
— KoHctutyumein PO;
— ®epepanbHbiM 3akoHoM 0T 27.07.2006 r. Ne 149-03 «O6 nHdopmauum, MHDOPMALMOHHBIX TEXHOMOIMAX U O 3alluTe
WHopmaLny;
— ®epepanbHbimM 3akoHoM 0T 27.07.2006 r. Ne 152-03 «O nepcoHanbHbIX AaHHbIXY;
— lNocTaHoBneHnem [pasutensctea P® ot 01.11.2012r. Ne 1119 «O6 yteepxaeHnn TpeboBaHui K 3awuTte
NepcoHanbHbIX AaHHbIX Npu Ux 06paboTke B MHPOPMALMOHHBIX CUCTEMAX NEPCOHANbHBIX AaHHBIXY.
1.4. Hactosiwasa nonutuka obssatenbHa K WCMOMHEHMIO BCeMU COTpyAHUkamu YK, ycTaHaBnuBaeT OCHOBHbIE Lienu, MpUHLMMbI
obpabotku n Tpebosannsa k GesonacHoctv M1 B YK.

1.5.06ecneveHrne be3onacHocTh u koHdUAeHLManbHoCTh T[] SBNSETCS OfHUM U3 NPUOPUTETHBIX HANPaBneHUA B AEATENbHOCTH
YK.

2. Llenu 06paboTku 1 cocTaB NepcoHanbHbIX AaHHbIX
2.1. Obpabortka N[ YK ocywiectenseTcs Ha 0CHOBE NPUHLMMOB:

— obpaboTka [l cyGbeKTOB OCYLLECTBASETCSA UCKMIOUYUTENBHO ANs 0becneveHuns cobnoaeHns egeparnbHbiX 3aKOHOB M UHBIX
HOPMAaTMBHbIX NPABOBbIX aKTOB, COOTBETCTBMSA LIENAM, 3apaHee onpeaeneHHbIM 1 3asBneHHbIM npu cbope MN[;

—obvem u copepxaHue obpabatbiBaembix [N, cybbektoB, crnocobbl obpabotkm [1[] cooTBeTCTBYIOT TpeboBaHMUAM
chenepanbHOro 3aKOHOAATENbCTBA, @ Takke APYrMM HOpPMAaTUBHBIM aktam 1 uensm obpabotku M. He gonyckaetcs obpabotka M[,
M30bITOYHBIX N0 OTHOLLEHWIO K LIENsM, 3asBNneHHbIM npu cbope M[;

— MM YK nonyyaeT Tonbko y camoro cyObekTa (Mnm ero 3akoHHOTO MPeACTaBUTENS);

—npu obpabotke M obecneunsaetcs TouyHOCTb [M[, WX AOCTATOMHOCTb, @ B HEODOXOOMMBIX CRy4Yasx akTyanbHOCTb MO
OTHOLLEHNKO K Lensim obpabotku M. YK npuHumatotcs Heobxoaumble Mepbl MO YTOYHEHWMIO HEMOMHBIX UMK HETOYHBIX AAHHBIX B
obecneunBatoTCcs MEPbI N0 YHUUTOXEHMIO (YOaneHuo) AaHHbIX no nopyyeHnto YK cneynanuanpoBaHHOR opraHuaaLmm.

2.2. Obpabotka ML cybbekros M nposogutcsa YK ¢ uenbto ocywiecTeneHns npas u obs3aHHocTen PaboTHUKOB B
COOTBETCTBUM C TPYAOBbLIM 3aKOHOAATENLCTBOM; BEEHUS NePCOHUULMPOBAHHOTO y4YeTa; UCTONHEHMS AOTOBOPHbIX U MHbIX
rpaXaaHCKO-NPaBOoBbIX OTHOLLEHMIA NMpu ocyLlecTBneHnn YK X03sMCTBEHHON LeATENbHOCTH, MOBLILLEHUS ONEPaTMBHOCTU U
ka4yecTBa OBCIyXMBaHWSA KIMEHTOB YCTaHOBMEHHOrO npasunamu YK; npegocTaBneHus KUuLLHbIX YCnyr COBCTBEHHUKaM 1
nonb30BaTENSM NOMELLEHMI B MHOTOKBAPTUPHBIX AOMaX B COOTBETCTBUN C YCTAHOBEHHLIM NOPSAKOM.

2.3. YK obpabatbiBatotcs cnegytolyme kateropuv M

— B OTHOWeEHUM PaboTHUKOB: hamunus, UMs, 0TYECTBO, AaTa U MECTO POXAEHMUS, aApec PErncTpaLuy U MeCTO XUTENbCTBA,
PEKBM3UTbI OCHOBHOTO JOKyMEHTa, YAOCTOBEPSAIOLLEr0o NIMYHOCTb rpaXaaHiHa, AaHHbIE CTPaxoBOro cBuaeTeNnbCTBa, VIHH, cemeiiHoe v
coumanbHoe NONoXeHWs, obpa3oBaHue, kBanudukauus, npodeccus, CBEAEHUS O BOWHCKOM Y4eTe (MpW WX Hamuuuu), AaHHble
a (B cnyyasx, NpeyCMOTPEHHbIX 3aKOHOAATENLCTBOM PO);

WEeHTOB: hamMunus, UM M OTYECTBO, rof, Mecsl, JaTa M MECTO POXOEHUS, PEKBU3WTbI JOKYMEHTa,
rpaxpaHuHa, ¢ “s O PerucTpauum no MecTy XUTeNbCTBa W BPEMEHHOW PerncTpauum no Mecty
Be COOCTBEHHOCTM Ha XUNOEe WIWN HEXUNoe MOMELLEHNE, KOHTaKTHas
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3. a MO B YK ocywectensetcs nytem cbopa, cucTemMaTW3aumu, HaKOMMEHUS, XpaHEeHus,
(0BHOBNEHNS, €HWs1), 1CNONb30BaHMs, nepedaqn (MpepocTaBneHns, [ocTyna), obesnnumBanus, GNOKMPOBaHUS,
YHUHTOXEHMS VCKMIOUMTENBHO Ans obecneveHns cobniofenns deaepansHoro 3akOHOAATENbCTBA U WMHBIX HOPMAaTUBHbIX
NRAaBABbIX AKTOR;CO0TRETETBIA LiensAM, 3apaHee onpeferneHHbIM 1 3asBneHHbIM npi cope M1, y4eTa pesynbTaToB BbINOMHEHNS

CcKo-npaBoBbIX 06s3aTensctB ¢ cybbektom [1[. pu 3TOM UCNONMb3yeTcs CMeLLaHHBIN
a MMamampoeaHHuﬁ) cnocob 06paboTky nepcoHarnbHbIX JaHHbIX.

3.3. MNepepnaya MM TpeTbMM N1LaM OCYLLECTBNAETCS TONBKO B COOTBETCTBUM C AEMCTBYIOLMM 3aKOHOAATENCTBOM, B TOM
YMCne C UCTONb30BaHNEM 3aLUMLLEHHDBIX TENEKOMMYHIKALMOHHBIX KaHanoB CBS3N.

3.4. Cpokn xpaHeHus [okymeHToB, coaepxawmx [ cybbektoB, onpegensiotcs ®edepanbHbiM 3akoHom PO «06
apxveHom fene B Poccuitckon ®egepauum» Ne 125-03 ot 22.10.2004 r., npasunamm Byxyyeta, CPOKOM UCKOBOW LABHOCTH, a
TaKkke UHbIMM TpebOoBaHMAMY 3akoHoAaTeNbCTBa PO,

3.5. T[] cy6bekToB XpaHATCA He Aorblue, YeM 3TOro TpebyloT Lenmn ux obpaboTku, U OHM MOANEXaT YHUYTOXKEHWO MO
JOCTVKEeHMM Lenen 0bpaboTki unu B cnyyae yTpatbl HEOOXOAMMOCTH B MX JOCTUKEHUN.

3.6. C uenbio 3awutbl M npu nx 0bpaboTke B MHOPMALMOHHBIX CUCTEMAX NEPCOHAMBHBIX AaHHbIX OT HEMPaBOMEPHOTO
N CIy4aiHoro JOCTYNa K HAM, YHUMTOXEHUS, U3MEHEHNs, BrIoKMpOBaHus, KONMPOBaHWS, NPEAOCTaBNEHNs, PacnpOCTPaHeHus, a
TakKe OT MHbIX HeNpaBOMEpPHbIX AeNCTBUIA C HUMK YK NPUMEHSIIOTCS OpraHn3aLMOHHbIE U TEXHUYECKUE MEPBI.

4. MeponpusaTtia no obecneyeHunto 6e3onacHoCTH 06pPabOTKMU NEPCOHANbHbIX BaHHbIX

4.1. Oina 3awmTsl M npu ux obpabotke B YK npumeHsIoTCs creayioLlme OpraHn3aLnoHHbIE 1 TEXHUYECKIE MepbI:

-poctyn k N[l npegocTaBnseTcs Tonbko Tem cotpyaHnkam YK, Ha KOTopbIX BO3noxeHa 0653aHHOCTb no ux 0bpaboTke. YkasaHHble
nuua umeroT npaeo Ha obpabotky Tonbko Tex [, koTopble HeOBXOAWMbI UM ANS BbIMOMHEHUS KOHKPETHbIX (PYHKLMA, CBS3AHHBIX C
NCNOMNHEHNEM AOMKHOCTHbIX 0653aHHOCTEN;

-obpabotka N[l Begetcs cotpyaHukamn YK Ha pabounx Mectax, BblAeneHHbIX 415 UICNOMHEHUS UMM AOMKHOCTHbIX 06S3aHHOCTEN;

-paboune Mecta pasmelyjalTcs Takum 06pasom, YTOObl MCKMKOUMTL GECKOHTPOMbHOE WCMOMNb30BaHWE KOH(UAEHLWANbHOM
WHhopmauuy;

-KOH(UaeHLmansHas uHdopmaums, cogepxaldas M cybbekTos, NpoxoauT NPoLEAypY YHUYTOXKEHUS B COOTBETCTBUM C MPUHATHLIM
B YK nopsigkom B CPOKU, YCTaHOBIEHHbIE 3aKOHOAATENLCTBOM P®;

-pa3rpaHunyeHsbl npaea goctyna k N[, obpabatbiBaeMbiM B MHpOPMALMOHHbIX cuctemax ML;

-NpoBOAMTCS 03HakoMneHne paboTHukoB YK, HenocpeacTBeHHo ocylecTRstowmx obpaboTky ML nubo MMeroLLmx K HUM JOCTyn B
CUMy CBOMX LOMKHOCTHbIX 00S3aHHOCTEN, C MONOXEHWAMM 3akoHogaTenscTBa P®, TpeboBaHMAMM K 3alLuTe NEPCOHANbHbIX AaHHbIX,
nokanbHbIMKU HopmaTueHbIMK aktamu YK no Bonpocam obpabotku MN[;

-CBOEBPEMEHHO BbISBASIOTCS M NpeSoTBpaLLaloTCs HapylleHns TpeboBaHui 3akoHopatensctea P® B obnactu obpabotku M0,
YCTPaHSIOTCS NOCNEACTBUA TaKNX HAPYLLEHWIA;

-POBOAMTCS KOHTPOIb 3a MPUHUMaeMbiMu Mepamu no obecneyeHnto 6esonacHocTv ML npu nx obpaboTke, a Takke NPOBOAUTCA
KOHTPOIb COOTBETCTBUSA 06paboTkW NepcoHarnbHbIX AaHHbIX TpeboBaHnaM PegepanbHoro 3akoHa «O nepcoHanbHbiX gaHHbIxy Ne 152-03
0T 27.07.2006 r. ¥ NPUHATLIM B COOTBETCTBUM C HUM HOPMATWUBHBIM MPaBOBbLIM akTaMm, TPeBOBaHWAM K 3alLuTe NepCoHanbHbIX AaHHbIX,
nokarnkHbIM HopMaTHBHbIM akTam YK.

5. Nopsapok npegocTaBneHns uHdopmaLuu, coaepkallei nepcoHanbHbIe AaHHbIE

5.1. Mpu obpaweHun cybbekta ML (Bnagenbua 3TMX AaHHBLIX UKW €0 3aKOHHOMO MPeACTaBUTENS) WM MomyyeHun 3anpoca YK
npegocraenset M, oTHocAwmecs K cydwbekTy M.

5.2. CTOpoHHWe opraHn3aummn UMeroT npaso gocTyna k M cybbekToB TONMbKO, ECAM OHW HagLeneHbl HE0OX0AMMBIMU NOTHOMOYMSAMM
B COOTBETCTBUW C 3akoHogaTtenbCteoM P®, nubo Ha ocHoBaHuM [oroBopoB C YK, 3akmiouyeHHblX B CBA3M € TpeboBaHusamu
3aKoHogaTenscTea Pd.

6. OTBeTCTBEHHOCTb 3a pa3rnaleHne KOH(MAeHUNaNnLHON MH(OPMaLUK, CBA3AHHOMW C NePCOHaNbHLIMU BaHHLIMKU

6.1. HomkHocTHble nuua YK, obpabatbiaiowyme ML, HECYT OTBETCTBEHHOCTb B COOTBETCTBIM C JENCTBYHOLM 3aKOHOAATENbCTBOM
P® 3a HapyLeHue pexuma 3aLuTbl, 06paboTky 1 Mopsiaka UCMoNb3oBaHUs 3TOW MHGopMaLK.

6.2. [lnya, BWHOBHbIE B HAapYLIEHUM HOPM, PErynupylowwx nomyveHue, obpabotky u sawmty [, HeCyT AWCLMMAMHAPHY,
rpaXxaaHCKo-NPaBoBYH0, aAMUHUCTPATUBHYHO UMW YTOMOBHY0 OTBETCTBEHHOCTb B COOTBETCTBUM C AENCTBYHOLLMM 3aKOHOLaTeNnsCTBOM PO,




