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NMPUKA3
Ne YK3/1 01.04.2020.

06 yTeepxaeHun «MONUTUKKM B OTHOWeHUN 0BpaboTky
1 obecneyeHnn Be3onacHoCTH NepcoHanbHbIX JaHHbIXY

Bo ucnonHenue TpeboeaHnii PeaepanbHoro akoHa ot 27.07.2006 Ne152-¢3 «O nepcoHankHbIX AaHHbIX», B COOTBETCTBMM C
npvkasom PepepanbHoi criyxbbl Mo Hafaopy B cthepe CBA3M, MH(OPMALMOHHBIX TEXHONOMMIA 1 MACCOBLIX KoMMyHuKaLmii ot 05.09.2013
No996 « 06 yreepwpneHun TpeGoBanuit U MeToaos no 0beanuunBaHNI0 NEPCOHANBHbIX AaHHBIX)

MPUKASBLIBAIO:

1. Y1Bepanth «MonuTiky B OTHOWEHWW obpaBotku W ofecrieveHus BesonacHoCTU NepeoHanbHbIX AaHHBIXY B Obwectee ¢
OrpaHUYEHHOM OTBETCTBEHHOCTBIO «YpaBnstoLias komnaxus «MukpopaiioH 3anaaHelity (Tpunoxenne Ne1).
2. KOHTpOMb 38 MCOMHEHMEM HACTOALLEro NpIkasa 0CTaBMAI0 3a COBON.
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rpynna KoMmnaHuii

TONOAVUHKA

MpunoxeHue Ne 1

YTBepxaeHo npukasom ynpasnstowiero 000 «YK «Mukpopaiion
3anagHbivi» Ne YK3/1 o1 01.04.2020 .

Monutuka 000 «YK «MukpopaioH 3anagHbii» B OTHOWEHUN 06paboTku U obecneyveHnss 6e30MacHOCTU NepCOHaNbHbIX
BaHHbIX

1. O6wme nonoxexHnsa
1.1. Hacrosiwas Monutika B OTHOLEHUM 06paboTki nepcoHanbHbIX AaHHbIX (danee — MonuTika) OEMCTBYET B OTHOLLEHWM BCEX
nepcoHanbHbIX faHHbIX (aanee — M), noctynatowmx 8 000 «YK «Mukpopaiion 3anagHblity (ganee - YK) ot cy6bekta N[} — PaboTHuka
WK U3NYECKOTO MWL, COCTOSILLEro B [OTOBOPHBLIX W UHbIX FPaXAaHCKO-MPaBOBbIX OTHOWEHMAX ¢ YK, a Takke y (huanyeckux nuu,
MPOXMBaIOLLMX B NOMELLEHNSIX cODCTBEHHNMKA (nanee — KnueHT).
1.2. Llenbto HacToswen Monutukm sensieTcs cobniogeHve npas cyobekTos M npu 06paboTke 1x nepcoHanbHbIX AaHHbIX B YK.
1.3. HacToswas Monutuka paspaboTaHa B COOTBETCTBMM C:
— KoHctutyumein PO;
— ®epepanbHbiM 3akoHoM oT 27.07.2006 r. Ne 149-03 «O6 nHdopmauuu, MHDOPMALMOHHBIX TEXHOMOIMAX 1 O 3alLuTe
WHopmaLny;
— ®epepanbHbimM 3akoHoM 0T 27.07.2006 r. Ne 152-03 «O nepcoHanbHbIX AaHHbIXY;
— lNoctaHoBneHvem [pasutensctea PO ot 01.11.2012r. Ne 1119 «O6 yteepxaeHun TpeboBaHMil K 3awiute
NepCcoHanbHbIX AaHHbIX Npu UX 06paboTke B MHPOPMALMOHHBIX CUCTEMAX NEPCOHANBHBIX AaHHBIXY.
1.4. Hactoswasa nonutuka obssatenbHa K WCMOMHEHMIO BCeMU COTpyAHukamu YK, ycTaHaBnuBaeT OCHOBHbIE Lienu, MpUHLMMbI
obpabotku n Tpebosanns k GesonacHocty M1 B YK.
1.5.06ecneyenne 6e3onacHoCTu n koHduaeHumansHocTy T[] ABNSeTCS OQHUM M3 MPUOPUTETHBIX HANPaBNeHUi B AEATENbHOCTY
YK.

2. Llenu 06paboTku 1 cocTaB NepcoHanbHbIX JaHHbIX
2.1. Obpabortka N[ YK ocywiecTenseTcs Ha 0CHOBE NPUHLMMOB:

— obpabotka [l cy6beKTOB OCYLLECTBNSETCA UCKIIOUUTENBHO 415 obecneyeHuns cobnoaeHns eaepantHbiX 3aKOHOB U UHBIX
HOPMAaTMBHbIX NPABOBbIX aKTOB, COOTBETCTBMSA LIENAM, 3apaHee onpeaeneHHbIM 1 3asBneHHbIM npu cbope MN[;

—obvem U copepxaHue obpabatbiBaembix [l cyObekToB, crnocobbl obpaboTkn [ cooTBeTCTBYHT TpeboBaHMAM
henepanbHOro 3aKOHOAATENbCTBA, @ Takke APYrMM HOpPMaTWUBHBLIM aktam 1 Luensm obpabotku M. He gonyckaetcs obpabotka M,
M36bITOYHBIX MO OTHOLIEHWK) K LieNsaM, 3asBneHHbIM npu coope MN[;

— N[ YK nonyyaeT TonbKo y camoro cybbekTa (Mnu ero 3akoHHOro NpeacTaBUTENs);

—npu obpabotke N[ obecneunsaetcs TouHOCTb [M[, WX AOCTAaTOMHOCTb, @ B HEODOXOOMMBIX CRy4YasX akTyanbHOCTb MO
OTHOLEHMKO K Lenam obpabotkn M. YK npuHumaiotcs HeobxoanmMble Mepbl MO YTOMHEHUIO HEMOMHBIX MM HETOYHBIX AaHHBIX NGO
obecneunBatoTCcs MEPbI N0 YHUYTOXKEHMIO (YAANEHM0) AaHHbIX Mo nopyyeHnto YK cneumanuanpoBaHHON opraHmnsaLmi.

2.2. Obpabotka ML cy6bekros MI nposogutcs YK ¢ uenbto ocywiecTeneHns npas u obs3aHHocTen PaboTHUKOB B
COOTBETCTBUM C TPYAOBbLIM 3aKOHOAATENBCTBOM; BEAEHUS NEPCOHUULMPOBAHHOTO YY€ETa; UCMONHEHUS JOrOBOPHBIX M MHBIX
rPaXAaHCKO-NPaBOBbIX OTHOLLEHWA Mpu ocylecTBneHun YK X03AMCTBEHHON AeATENbHOCTM, MOBbILLEHNS ONEPaTUBHOCTY 1
kayecTBa OBCIyKMBaHWSA KIMEHTOB YCTaHOBMEHHOrO npasunamu YK; npegoCTaBneHus KUuLLHbIX YCnyr COBCTBEHHWKaM 1
Nonb30BaTENsM NOMELLEHMI B MHOTOKBAPTUPHBIX JOMaX B COOTBETCTBIM C YCTAHOBMNEHHbLIM NOPSIAKOM.

2.3. YK obpabatbiBatotcs cnegytowyme kateropuv M

— B OTHOWeEHUM PaboTHUKOB: hamunusl, UMsi, OTYECTBO, AaTa U MECTO POXAEHMS, aAPEC PEMUCTPALMUM U MECTO XMTENbCTBRA,
PEKBM3UTbI OCHOBHOTO JOKyMEHTa, YAOCTOBEPSIOLLEro NIMYHOCTb rpaXaaHiHa, AaHHbIe CTPaxoBOro cBunaeTeNnbCTBa, VIHH, cemelHoe v

MS M OTYECTBO, Tod, MECAl, Aata U MecTO POXAEHWS, PEKBU3UTHI AOKYMEHTa,
erucTpaLiv Mo MECTy KUTENbCTBA UMM BPEMEHHON PErucTpaLum no Mecty
COBCTBEHHOCTM Ha KUNOE WM HEXMIOe MOMeLLEeHUe, KOHTaKTHas

aJIbHbIX AAHHbIX



abotel ¢ MN]] B YK pernameHTUpOBaH AeCTBYOWMM 3aKkoHogaTenscTBoM PO, MonoxeHnem 06
bIX AaHHbIX YK, 1 ocyLyecTensieTcs ¢ CobnioAeHnemM CTporo onpeaeneHHbIX MpaBus 1 YCrOoBMiA.
Botka MO B YK ocywectensetca nytem cbopa, cuCTeMaTU3aLmuu, HaKOMMEHWS, XPaHEHWUS, YTOYHEHUS
.. MCMONb30BaHMsA, nepedayn (npepgocTaBneHns, [gocTyna), 06e3nuymBaHWs, BNOKMPOBaHMS,
bHO Ans obecneyenns cobniogeHus eaepanbHOro 3aKOHOAATENLCTBA U MHBIX HOPMATUBHbIX
3 enaM, 3apaHee onpeaeneHHbIM 1 3asBneHHbIM npu cBope [, yueTa pesynbTaToB BbINOMHEHMS
,qoroaoprlx W WHbIX TpaXaaHCKo-npaBoBbix 0083aTensCtB ¢ cybbektom [10. [pu 3TOM  MCMONb3yeTcs CMELUaHHbIN
(aBTOMaTM3NPOBaHHbI U HEABTOMATU3MPOBaHHbIN) cnocob 0BpaboTkn NepCoOHaNbHbIX AaHHbIX.

3.3. MNepepnaya MN[ TPETHUM NULIAM OCYLLIECTBNSAETCS TOMNbKO B COOTBETCTBUN C JENCTBYIOLUM 3aKOHOAATENLCTBOM, B TOM
4Mcne C UCNONb30BaHNEM 3aLUMLLEHHBIX TENEKOMMYHWUKALMOHHBIX KaHANoB CBSA3N.

3.4. Cpoku XxpaHeHWs [OKyMeHTOB, cogepxawmx [ cybbekToB, onpepenstotcs ®egepanbHbiM 3akoHom PO «O6
apxuBHoM [fene B Poccuiickon ®epepaumnn» Ne 125-03 ot 22.10.2004 r., npaBunamm ByxyyeTa, CPOKOM MCKOBOI AABHOCTH, a
TaKkke UHbIMM TpebOoBaHMAMY 3akoHoAaTeNbCTBa PO,

3.5. N[ cybbekToB XpaHATCH He Aorblue, Yem 3Toro TpebyloT Lenu 1x obpaboTki, U OHW NOANEXKAT YHUYTOXKEHMIO MO
DOCTUKEHUM Lienen 0bpaboTki unu B cryyae yTpaTbl HEOHXOAMMOCTH B UX SOCTUXKEHUN.

3.6. C uenbio 3awutbl M npu nx 0bpaboTke B MHOPMALMOHHBIX CUCTEMAX NEPCOHAMBHBIX AaHHbIX OT HEMPaBOMEPHOTO
WAK CYYaRHOro AOCTYNA K HUM, YHUMTOXEHNS, U3MEHEHMS, 6rioKMpoBaHus, KONMPOBaHMS, NPEAOCTaBNEHNS, PacNPOCTPaHEHMS, a
TakKe 0T UHbIX HEMPaBOMEPHbIX AEACTBUN C HUMK YK NPUMEHSIOTCS OpraHn3aLnoHHbIE U TEXHUYECKUE Mepbl.

4, MeponpuaTus no obecnevyeHnto 6e30NacHOCTM 06pPabOTKM NepcoHanbHbIX AAHHbIX

4.1. ina sawwTsl M1 npu ux obpabotke B YK npumeHsIoTcs criegyiowme 0praHu3aLnoHHbIE 1 TEXHUYECKIE MepbI:

-poctyn k N[l npegocTaBnseTcs Tonbko Tem cotpyaHukam YK, Ha KOTopbIX BO3noxeHa 0653aHHOCTb no ux 0bpaboTke. YkasaHHble
nMua umetoT npaBo Ha obpaboTtky Tombko Tex M[I, koTopble HEOHXOAMMbI UM ANS BbIMOMHEHUS KOHKPETHbIX (PYHKUMIA, CBA3AHHBIX C
WUCMONHEHWEM [OMKHOCTHbIX 0653aHHOCTEN;

-obpabotka N[l Begetcs cotpyaHukamn YK Ha pabounx Mectax, BblAeMeHHbIX 415 UICNOMHEHUS UMM AOMKHOCTHbIX 06S3aHHOCTEN;

-pabouse MecTa pa3mellanTcs Takum 0bpasoMm, 4TOBbl MCKMKUMTL BECKOHTPONbHOE WCMONb30BaHWE KOH(MAEHLMANbHOM
WHopmaLmy;

-KOH(MAeHUManbHas uHdopmauns, cogepxatyas M cybbekTos, NPOXOAUT NPOLEaYPY YHUMTOXEHWS B COOTBETCTBUM C MPUHATBIM
B YK nopsiakoM B CPOKM, YCTaHOBIEHHbIE 3aKOHOAATENLCTBOM PY;

-pa3rpaHunyeHsbl npaea goctyna k N[, obpabatbiBaeMbiM B MHPOPMALMOHHbIX cuctemax ML;

-NPOBOAMUTCS 03HaKoMMeHne paboTHUkoB YK, HenocpeacTBeHHo ocywiecTenstolmx obpabotky M nbo umetoLwmnx K HUM gocTyn B
CUIy CBOMX [OSMKHOCTHbIX 0BS3aHHOCTEN, C MONOXeHUsIMM 3akoHoAaTenscTa PO, TpeboBaHMAMM K 3alipuTe NepcoHanbHbIX OaHHbIX,
nokarnbHbIMK HopMaTuBHbIMKM akTamu YK no Bonpocam obpabotku M[;

-CBOEBPEMEHHO BbISIBMAIOTCA M NMPenoTBpaLLaloTCs HapylieHns TpeboBaHuii 3akoHopaTenbctBa P® B obnactu obpabotku M,
YCTPaHSIOTCS NOCNEACTBUA TaKNX HAPYLLEHWIA;

-NPOBOAMTCS KOHTPOMb 3a NpUHUMaeMbiMu Mepamn no obecneyeruio BesonacHoctu M npu ux obpaboTke, a Takke NPOBOAUTCS
KOHTPOMb COOTBETCTBUS 06paboTku nepcoHanbHbIX AaHHbLIX TpeboBaHuaM PegepanbHoro 3akoHa «O nepcoHanbHbIX AaHHbIXy Ne 152-03
0T 27.07.2006 r. ¥ NPUHATLIM B COOTBETCTBUM C HUM HOPMATWUBHBIM MPaBOBbLIM akTam, TPeBOBaHWAM K 3alLuTe NepCoHanbHbIX AaHHbIX,
riokarnbHbIM HOpMaTMBHbIM akTam YK.

5. Mopsapok npegocTaBneHns uHopmaLuu, coaepkalieil nepcoHanbHbIe AaHHbIe

5.1. Mpu obpaweHum cybbekta ML (Bnagenbua 3TMX AaHHBIX UK €0 3aKOHHOMO MPEeACTaBUTENSs) WA nomnyyeHun 3anpoca YK
npegocraenser M0, otHocAwmecs k cybbekTy M.

5.2. CTOpOHHWe opraHn3aLmmn UMeroT npaso gocTyna k M cybbekToB TONMbKO, ECAM OHW HaLeneHbl HE0OX0AMMBIMU NOSTHOMOYMSAMM
B COOTBETCTBUM C 3aKoHogaTtenbCcTeoM P®, nubo Ha ocHoBaHuM [0roBOpoB C YK, 3akmioueHHbIX B CBA3M ¢ TpeboBaHusMU
3akoHogaTenscTea PO.

6. OTBeTCTBEHHOCTL 3a pa3rnalieHue KoHduaeHUManbHoON MH(opMaLMK, CBA3AHHON C NEPCOHaNbHLIMKU SaHHbIMM

6.1. fomkHocTHble nuua YK, obpabatbiBaiowwme M, HECYT OTBETCTBEHHOCTL B COOTBETCTBUM C LENCTBYIOLM 3aKOHO4ATENbCTBOM
P® 3a HapyLeHure pexuma 3awwuTbl, 06paboTkn 1 NopsiaKka MCMOMNb30BaHUS 3TON MHGOPMALIMX.

6.2. Jluua, BWHOBHblE B HapyLUEHUM HOPM, Perynupylowmx nonyyeHue, obpabotky u 3awmty [, HecyT AWCLMNAMHAPHY,
rpaxaaHCKo-NPaBoBYI0, aAMUHUCTPATUBHYIO UMK YTONOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C JENCTBYIOLLWUM 3aKOHOAATENLCTBOM PO,




